
 

  

 

 

 
 

 
 

 
 

 

 

 
 

  
 

 
 

Fidelity Stock Plan Services

Getting started.
Learn about the opportunity 
to purchase stock through 
your employer.

WATCH VIDEO

Your Employee Stock Purchase Plan (ESPP) at a glance.

Buying company stock can be an exciting financial opportunity that can help make it easier to 
potentially reach your financial goals.

Below are some general steps that could occur during the lifecycle of your plan. Be sure to check 
your own plan rules for specific details.

1. Become eligible to participate and open your account  (if needed).

2. Enroll in your plan
 Choose how much you 

want to come out of your 
paycheck to purchase 

company stock.

3. Set up bank 
instructions

 This can take up to two 
weeks to process.

4. Offering period/
 purchase period

 The time when your 
company collects 

paycheck 
contributions.

5. Stock is purchased
 Stock is purchased for a 

set price at the end of the 
offering period/purchase 

period.

6. Receive your stock
 Typically within 1–5 

business days following 
the purchase, 

depending 
on plan rules.

7. View your stock
 Available on 

NetBenefits.com  as soon 
as the purchased stock 

is in your account.

8. Sell your shares on NetBenefits.com
 Optional once stock is received. Depending on plan rules, 
there may be potential selling restrictions.

Investing involves risk, including risk of loss. 
Fidelity Stock Plan Services, LLC, provides recordkeeping and/or administrative services to your company’s equity compensation plan, in addition 
to any services provided directly to the plan by your company or its service providers.
Be sure to open your account. If you don’t, you may be subject to additional U.S. IRS-mandated tax withholding on certain transactions.
See your plan documents for details regarding the terms and conditions of your plan.
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https://communications.fidelity.com/sps/video/global/?plid=1685447602942668002
https://workplaceservices.fidelity.com/bin-public/070_NB_SPS_Pages/documents/dcl/shared/StockPlanServices/SPS_INTL_ActivateInstructions.pdf
https://workplaceservices.fidelity.com/bin-public/070_NB_SPS_Pages/documents/dcl/shared/StockPlanServices/SPS_GEN_INTL_ENROLL_INSTRUX.pdf
https://workplaceservices.fidelity.com/bin-public/070_NB_SPS_Pages/documents/dcl/shared/StockPlanServices/SPS_GENERIC_WireTransferSteps.pdf
https://nb.fidelity.com/public/nb/worldwide/home
https://nb.fidelity.com/public/nb/worldwide/home

